INDIANA UNIVERSITY OF PENNSYLVANIA

Career & Technical Education Leadership Development Program

Competency Guide Sheet
Name: _______________________________________  Date: __________________

Competency Number:
811

Competency Title:

Prepare a Long-Range Personal/Professional Development Plan

Criteria Selection:

Which criteria on the LPAF for this competency will be checked as "N/A" and which will be checked as "Attained"?





"N/A" Criteria:





"Attained" Criteria:

Background (Theory) Resources:  For this competency, you may wish to select an Internet site that addresses one of the following topics.  Include the link as the final item on your documentation list.  Include a copy of page one of the site with your completed competency.

· Guiding the Development and Improvement of Instruction

· Planning for Your Professional Development

· Keeping Up-To-Date Professionally

List of Key Points or Key Concepts:  What in your reading did you find particularly important or valuable?

1.

2.

3.

4.

5.

Implementation Plan:  Your implementation plan should reflect your key points and should be approved by your resource person(s) before you take any action.

Documentation:  As you develop this competency, document your actions.  This documentation could include:


1.
A copy of your philosophy of self-improvement.


2.
A list of your strengths, weaknesses, interests, aptitudes, etc., to consider when preparing your plan.


3.
Your plan to verify the self-assessment from peers and superiors.


4.
A copy of your timeline for completing the plan (i.e., when do you expect to begin activity [or objective] and when do you expect to complete each activity [or objective]?).

5.
A copy of the personal/professional plan itself, including provisions for measuring achievement and review of progress.

COMPETENCY #811

LEADERSHIP PERFORMANCE ASSESSMENT FORM
Competency:  Prepare a Long-Range Personal/Professional Development Plan

	
	LEVEL OF PERFORMANCE

	
	N/A
	Not Attained
	Attained

	Criteria:
In preparing to plan for long-range personal/professional development, the leadership intern:
	
	
	

	1.  
identified personal interests and aptitudes
	
	
	

	2.
  identified any personal weaknesses
	
	
	

	3.
  identified strengths and weaknesses which might impact on successful performance
	
	
	

	4.
  listed options to which he/she might aspire
	
	
	

	5.
  developed a philosophy of self-improvement
	
	
	

	6.
  assessed his/her professional stage of development
	
	
	

	7.
  obtained verification of self-assessment from appropriate peers and superiors
	
	
	

	In planning a program of personal/professional development, the leadership intern:
	
	
	

	8.
  prioritized the needs
	
	
	

	9.
  selected the goals and objectives for the program
	
	
	

	10.  listed the activities which should enable one to achieve the stated goals
	
	
	

	11.
  developed a tentative timeline for achieving the objectives
	
	
	

	12.
  identified criteria for measuring achievement of objectives
	
	
	

	13.
  provided for periodic review of progress toward objectives
	
	
	


Intern's Initials

Date

SLRP's Initials

Date

FRP's Initials

Date


